
Candidate Portal 

Product Documentation 

 

 
© HR Services, Inc.   Page 1 of 10 

What is the Candidate Portal? 

The candidate portal is a web interface that allows your candidates to search and apply to requisitions.  The 
portal is updated several times an hour with any requisition changes made in your myStaffingPro® system.  

Components of the Candidate Portal 

Design 
 Portal Template ï The portal design determines the overall look of your candidate portal.  Choose one 

of thirteen available templates for your candidate portal design.  (Please note: The standard width for 
the templates are 650 px) 

 Search Elements ï Options that can be used to limit the search results.  The search results can be 
limited by the keyword, category, position, location, and/or requisition number elements.  

 Search Result Elements - The search results display the job category, job title, location, and 
requisition number (when selected).  Candidates can sort the search results by any of these options. 

 Corporate Logo ï Your corporate logo can be added to the top right of any candidate portal design.  
The ideal logo is in a .jpg or .gif format and has a maximum size of 75 px high by 550 px wide.    

 “Home Page” Link ï A link that can be added to your candidate portal so that candidates can easily 
return to your corporate web page. 

Functionality 
 Returning Candidates ï A button or link that is added to your candidate portal so that returning 

candidates can quickly check the status of their application. 

 Register for Future Openings Button ï A button for candidates to register for email notifications 
about newly posted requisitions.  

 Search Engine Optimization (SEO) Features ï SEO is the process of improving the visibility of a 
website or a web page in search engines via the "natural" or unpaid search results.  The myStaffingPro 
candidate portal includes the following SEO features: 

¶ Alt Tags on Images ï Alternative tags denote the content of the image to search engines 
crawlers. 

¶ Browse all Jobs by Category, Location, and State ï A text listing of requisitions that can be 
easily scraped and indexed by search engines. 

¶ RSS Feed ï A subscription based feed that notifies the candidate when a new requisition is 
posted. 

¶ Title Tags ï A piece of code that defines the title of the web page to the search engine. 

 Social Networking Toolbar ï Provides the icons and links to your companyôs Facebook page, Twitter 
page, and YouTube channel.  In addition, candidates can select the LinkedIn icon to see if any of their 
connections work at your company. 

 Free Job Board Posting ï Free, automatic distribution of your requisitions to SimplyHired.com, 
Indeed.com, and Trovit.com for posting. 

 Requisition Details Page 

¶ Recommended Jobs Sidebar ï A snapshot of open requisitions in the same category or 
geographic area. 

¶ Keyword Tags Field ï A data field that contains additional keywords that relate to the 
requisition.  

¶ Share Opening button ï A button that enables candidates to distribute the requisition to social 
networking sites including Facebook, Twitter, and many others. 
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 Web Address or URL - The web address or URL is the website name used to navigate to your portal.  
The standard address for the candidate portal is http://<<companyname>>.appone.com.  Your Client 
Services Manager will provide you with the web address that was created for your company. 

 

Candidate Portal Add-Ons 
 Google Analytics Tracking ï A piece of code that tracks the source of the candidates and their 

progress through the online application. 

 Internal Candidate Portal - Post positions to a separate portal that is specifically for internal 
candidates. 

 CSS Style Sheet ï Apply a style sheet to define the look and the formatting of the online process. 

 

 

Complimentary Portals 
In addition to the candidate portal, myStaffingPro includes the following portals for standard customers: 

 Employee Referral Portal - Easy-to-use interface for employees to submit referrals 

 Facebook Application ï Portal integrated into your companyôs Facebook page.  The app creates a 
ñJobsò tab that allows candidates to search and apply for positions on Facebook.  

 Mobile Enabled Candidate Portal ï Mobile friendly version of the candidate portal. 
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Portal Design 

Select one of the templates below for your candidate portal design. 

Standard Candidate Portal 

   

Beige Full Candidate Portal 
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Black Full Candidate Portal 

 
 

 

Grey Full Candidate Portal 
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Blue and Green Full Candidate Portal 

 
 

Navy Full Candidate Portal 
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White Full Candidate Portal 

   

Beige Tab Candidate Portal 
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Black Tab Candidate Portal 

 

 

Grey Tab Candidate Portal 
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Blue and Green Tab Candidate Portal 

 

 

Navy Tab Candidate Portal 
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White Tab Candidate Portal 
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Integrate the Candidate Portal with your Corporate Website 
Choose one of the four options below to integrate your Candidate Portal into your companyôs corporate 
website. 

 Link to Candidate Portal in Same Window ï Direct a link on your corporate website to the code 
below to open the candidate portal in the same browser window as your corporate website.   
<a href=ôhttp://<<companyname>>.appone.comô>Careers</a>  

 Link to Candidate Portal in New Window ï Add the code below to a link on your corporate website to 
open the candidate portal in a new browser window. 
<a href=ôhttp://<<companyname>>.appone.comô target=ôblankô>Careers</a>  

 Use Candidate Portal as Stand-Alone URL - Candidates may access your career site by simply 
visiting your corporate portal, http://<<companyname>>.appone.com. 

 Pull the Candidate Portal into your Corporate Web Frame  ï  Ask your web designer to create the 
frame pages that will surround the candidate portal.  Normally this consists of a header frame and a left 
frame.  Visit http://demo.appone.com for an example of how this can look.  Below is a sample of how 
your organization may want to write the page controlling the frames. 

 
<html>  
<head>  
<title>Careers Home</title>  
<meta name="author" content="Jennifer Brogee">  
</head>  
<frameset framespacing="0" border="false" frameborder="0" rows="69,*">  
<frame name="banner" scrolling="no" noresize target="contents" src="Header.asp">  
<frameset cols="230,*">  
<frame name="contents" target="main" src="LeftMenu.asp">  
<frame name="main" scrolling="auto" src="http://<<companyname>>.appone.com">  
</frameset>  
<noframes>  
<body>  
<p>This page uses frames, but your browser doesn't support them.</p>  
</body>  
</noframes>  
</frameset>  
</html> 

*Please note that in the sample above, the pages Header.asp and LeftMenu.asp would reside on your web server. 

 


