Phone Interview Guide

Launch and administer your phone interview process with
the myStaffingPro® Phone Interview Guide. The add-on
provides a smooth phone interview process that ensures
consistency.

Features

Y

Create the Phone Interview Guide — Utilize the
intuitive interface to configure phone interview
guides specific to your hiring process. Each phone
interview guide consists of a welcome message, job
specific questions, and a closing message.

Assign Phone Interview Guides — Create multiple
phone interview guides and assign them to the
appropriate job template. The result is a phone

interview guide that is specific to that job description.

View from Requisition Details — Review the phone
interview guide from the requisition’s details. Users
can select the action link to quickly review the
questions asked in the guide.

Launch the Phone Interview Guide — Update the
applicant’s status to instantly launch the phone
interview guide from myStaffingPro.

Record Phone Interview Responses — Record the
applicant’s responses into the onscreen user
interface.

Qualify Applicant Responses — Create screening
questions that can be used to qualify the applicant.
At the end of the process, select whether the
applicant has “passed” or “failed”, and immediately
update their status in myStaffingPro.

Export and Email Responses — Immediately
communicate phone interview responses to hiring
managers with myStaffingPro’s export and email
capabilities.
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Administer Phone Interview

Please contact your Sales Representative for additional functionality and pricing information.

www.mystaffingpro.com
Phone: (800) 939-2462
Fax: (419) 221-2687

675 West Market Street Lima,Ohio 45801




