
Reason Codes 
Allow users to select from a standard list of reasons as to 
why the applicant was removed from the applicant pool with 
the myStaffingPro® Reason Codes module. 
 

Features 

 Administrative Interface 
� Identify Custom Reasons - Define up to 10 

reasons for deselecting an applicant for each 
status.  

� Manage Reasons – Return to the 
administrative interface to modify or add reason 
codes.  

 Compliant User Experience 

� Maintain Compliance – Prevent noncompliant 
information, by providing a predefined list of 
reasons for deselecting an applicant.   

� Improve Efficiency – Save time from manually 
entering a note by quickly selecting the reason 
for deselecting the applicant.  

� Update a Group of Applicants – Quickly 
deselect a group of applicants from the hiring 
process and select the reason from a 
convenient drop-down menu.   

 Analyze Reasons with Reports - Scrutinize the use 
of your reason codes with the Applicant Spreadsheet 
Report. 

 

Please contact your Sales Representative for additional 
functionality and pricing information.   

Reason Codes 

Reason Codes Setup 

Analyze Reason Codes in Standard Reports 

Update Applicant Record 


